Third Grade Student Technology Skills Checklist

M=Student has mastered the skill; W=Student is working toward this skill; P=Evidence of skill in student portfolio.

	Skill
	1st 9 Weeks
	2nd 9 Weeks
	3rd 9 Weeks
	4th 9 Weeks

	Keyboarding

Home row hand position

Keys: delete, arrow, enter, backspace
	
	
	
	

	Word Processing

Use mouse to insert cursor

Font style, color, size

Alignment

WordArt

Spell check
	
	
	
	

	Multimedia Presentations

Add slides and/or frames

Background/theme

Changing slide layout
	
	
	
	

	Spreadsheets

Insert data into cells

Create graphs/charts

Add backgrounds 
	
	
	
	

	Graphics

Tools

Backgrounds

Patterns

Color palette
	
	
	
	

	Graphic Organizers

Insert objects

Links
	
	
	
	

	Internet

Safety

Nethics/copyright

Directory & Keyword search

Online resources

Back/forward/home/scroll

Social networking & Email
	
	
	
	

	Technology

Hardware & Software

Input & Output

Troubleshooting

Peripherals

Minimize & Maximize

Opening & Closing programs

Saving to shared drive
	
	
	
	


